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Simply Track 3.0 high level overview with screen shots  
 

Installation  
 
Download and install ST_Setup.msi file, this will install Simply Track 3.0 under 
following directory  
C:\Program Files\VBS Solutions\SIMPLY TRACK 
Software also installs some sample data files in following directory.  
C:\Program Files\VBS Solutions\SIMPLY TRACK\Sample Files. You can use these files 
to practice the tool.  
 
Note: If simply Track already exists, software automatically installs new version on top 
of existing version with out loosing your data.  
 

Uninstall 
uninstall is integrated into the standard Windows methodology. Use the 
Windows Control panel to perform the uninstall. 

1. Start->Control Panel->Add or Remove Programs 
 

 
 

Demo 
 
Before start using the software please watch software demo at following link to have 
basic understanding of the tool  
 
http://www.vbssol.com/st_new_demo1106.swf.html 



Simply Track Copyright @vbssolutions Inc Page 4   

 

Usage  
 

Start the software  
 
Click on Start->All Programs->Simply Track 3.0 as shown below  
 

 
 
After launching the software you should see the main window as shown below.  

 
 

Working with Simply Track data Files.  

Creating new data file  
 
Simply track stores all your trades in a file, and extension of this file is .std (Simply 
Track Data File). To create a brand new file by going into File->New Trade File menu. A 
file contains multiple portfolios (Also called accounts) and a portfolio contains individual 
trades.  
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Tip: it is recommended that you create a separate folder to store all the simply 
track data files. 
Create a new folder call “simply track” under My documents as shown below to store all 
your portfolios.  

 
 
 
Enter the file name (By default it is set to st_date.std) and then click on Save to create 
new data file.  
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Data file is always displayed on title bar as shown below. By default a “sample portfolio” 
created when you create new data file as shown below 
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Note: One data file is enough to store all your portfolios and 
trades.  

 

Open an existing data file  
Use open trades file option to open the existing data file. When you open data file simply 
track loads all your portfolios in that data file.  
 

 

Taking backup of your data  
It is recommended to backup your data file once a month. To take the backup of your 
data file, click on File->Save As option as shown below  
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Enter the file name (By default it is set to st_date_backup.std) and then click on Save to 
create new data file.  
 

 

Setup account/portfolios  
 

Creating new portfolio(Also called account) 
An account, also called portfolio is where all your trades stored. You can have multiple 
accounts, perhaps one for each brokerage account you trade with. Open Simply Track 
tool, Click on account setup window under main window as shown below  
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After completing above clicks, click on Create portfolio as shown below. In this screen 
you can also fill in optional parameter such as your online broker name, account number. 
Zoom this document to see the pictures with more clarity  
 

  
 
After successful account setup, Click on Import Trades as shown below.  
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Working with portfolios  
 
Click on portfolio window as shown below to work with your portfolios.  
 

 
 

·  Use “create new” option above to create new portfolio. You can also click on 
“Account Setup” to do the same thing.  

·  Use “Delete portfolio” to delete your portfolios. Note that deleting portfolio will 
delete all your trades. 

·  Use “Make a Copy” to take the backup of your portfolio.  
·  Use “Rename portfolio” to change the name of your portfolio.  
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·  Use “Convert ST2 portfolios” option to convert your portfolios from old version 

of simply track.  
·  Use “MTM reporting” to mark your portfolio with Mark To Mark accounting.  

Switch between portfolios. 
 
Click on portfolio drop down on top left corner as shown below to switch between 
portfolios.  

 

 

Importing Trades 

Importing your data into Simply Track from your online broker is very easy. There are 
two ways to import your trade history into simply track. Before importing trades, make 
sure you setup portfolio by click account setup button as explained before. It is 
recommended to setup one portfolio for each broker you trade with.  

Tip: Maximize the window to see all options in the tool during the import.  
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1. File Import  

Using this option you will download your trade history into Excel/.CSV(Comma 
separated value)/.TXT file and then use Simply Track file import wizard to import your 
trades. Simply Track supports most file formats such as .CSV, Excel, .QIF, .TXF, .OFX. 
All you need to do is login to your online broker account and go to account History and 
Download the Trades into .CSV (Comma Separated Values) or Excel format and Import 
Into Simply Track.  

2. Online Import  

This is Quickest and easiest way. Using this option, you will simply type your account 
number and password, and then Simply Track securely connects to your broker account 
to download your trades. This option is supported for select brokers and some are limit 
access to the last 90 days of trade history.  

 

File Import  
 

Step 1: preparing input file. 

Input file  

Before importing your data into simply track you must login to your online broker account and 
go to account History and Download the Trades into .CSV (Comma Separated Values) or Excel format or 
OFX formats. This document describes importing Excel file.  
 
Note: If you are importing Excel file then you must have Microsoft Excel installed on your computer, 
However if you are importing .CSV file then Excel is not required to be installed on your PC.   
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Download your trades into Excel file as shown below;  

 
 
 
Remember the directory where you downloaded the file. You will need to browse this 
directory in following steps.  In this example our file is stored in C:\Temp as shown 
below. 
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Click Import Trades button on left then Select your input file and select generic import as 
shown in the window below and Click next  
 

Enter File Information  
Click on File Import option as shown below  



Simply Track Copyright @vbssolutions Inc Page 15   

 
 

a. Select your file type ( Extension) , In our example we are using Excel file, hence 
we selected Excel  

 
b. Select Online Broker. In this example we are doing generic import hence we are 

choosing “generic Import”. If your online broker is in the list as shown, then 
select your online broker  
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c. Click on Open button, Then browse  your file, In our example we choose 

c:\temp\terra_nova_history.xls file   
d. Finally click the next button  

 
 
 

Map your trades 
 
After clicking next you should see the window as shown below, Identify your data with 
Simply Track fields as show. For Example we know first column is Trade Date, hence we 
selected Date  for first row, Second column has time, since Simply track do no need this 
info, hence we are selecting ignore , We know third column is Action, hence we choose 
“Action” for third row . Perform this exercise for all your columns as shown in the 
picture and then click on Next button.   
Note: you must identify shares, symbol, quantity, date, price columns. Also note that if 
you select supported online broker in the previous section then you do not need to 
perform this step, Simply Track automatically maps your columns. 
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After clicking next button you should see something like this, Click on Accept button 
below. Pay attention to 1,2,3 boxes shown in the picture below .  
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Online Import  
 
This is Quickest and easiest way. Using this option you will simply type your account number and 
password, and then Simply Track securely connects to your broker account to download your trades. This 
option is supported for select brokers and some are limit access to the last 90 days of trade history. We 
recommend using File import if this is not working.  
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After successful logon you should see the screen like this.  
 

1. Select your account number  
2. Select download all available trades if you are downloading for the first time 
3. For subsequent downloads you can select date range option below  
4. Click on Next button  
 

 
  

 
 
 
After clicking the next button you should see all available trades.  
 
Note: Direct download may not work for all brokers. Fidelity, E*TRADE and many 
others only provides last 90 day trades. If online import is not working then you can 
always fall back to file import. 
 

Working with Transaction (Trades) 
 
Under transaction tab you can record new trades by simply clicking last row, you can 
select the row and right click to delete the row, and you can delete multiple rows by 
simply selecting multiple rows. You can edit any trade by double clicking it. You can 
also filter the trades, work with only Buy trades, Sell trades etc.  
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Entering trades Manually 
 
There are two ways you can enter the trades manually 
 

1. Using transaction grid 
You can enter trades manually by clicking last row of the grid as show. Note that 
information from previous screen automatically copied as shown below. Make sure you 
click save button after entering each trade  

 
 
To enter option trades, click on option trades button as shown below  
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2. Using Trades->Add trade  
You can also enter trades manually by clicking Trades->Add Trades button as shown 
below 
 
 

 
 
In this screen shot we are entering AAPL JAN2009 105 CALL option. Enter all 
information and click on either “Record and Repeat” to enter next trade or save to 
complete the trade recording.  
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Deleting trades 
To delete the trade click on first column as shown below and then right click on you 
mouse and then select “Delete Selected” option to delete the trade.  
 

 
Note: you can also select multiple rows and delete all at once  
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Filtering trades 
You can filter the buys and sell separately by click corresponding tabs as shown below. 
You can also filter the trades by symbol as shown here. 
 

 

Combining same day trades 
 
Some broker executes one trade into multiple lots and causes too many transactions in the 
trading activity. You can combine such transactions into one trade per multiple same day 
trades by clicking Trades->Combine same Day trades as shown below. After running this 
option you must click on Save Trades button to save the changes.  
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Processing trades 
 
After successfully making changes to your trades click on process trades button to go to 
next step  

  

 

Trade Matching 
 
During the trade matching Simply Track matches every sell trade with corresponding buy 
trade and vice versa. Follow these simple steps outlined in this picture to perform Trade 
matching.  Follow these screen shots to validate trade matching. 
 

Process trades 
In this window you select trade matching type, by default it is set to First In First Out ( 
FIFO). IRS requires you to match your trades in FIFO fashion, hence we recommend not 
to change this options.  
 
Check the stock splits check box if you want to adjust the stock splits automatically.  
 
Click on process trades button to perform trade matching. Simply Track matches every 
sell trade with corresponding buy trade and vice versa during this process.  
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Option Expiration Window 
If you have expired options in your trades, Simply Track automatically expires options as 
shown below. Click on “Expire and Accept” button to Accept the trades  
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Working with Matched trades 
 
Matched stocks and options are shown in separate tabs as shown below. Validate gains 
and losses and make sure the calculations are correct. Also make sure totals are with in 
the range of your expectations.  
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Copying matched trades to Excel  
 
You can select all matched rows and then hot Ctrl+c on key board to copy the trades and 
then open Excel and paste it as shown below  
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Working with unmatched trades 
Your unmatched trades must match with your actual holdings (current open positions). 
When unmatched trades match exactly to your holdings you can be assured that all 
transactions are accounted and processed successfully. If not then following tips should 
help you to fix the issue. 
 

1. If you see open long positions and they are not matching with your current open 
positions with your broker account then make sure you select the “Adjust Split” 
options during trade matching. 

2. If you see open Short trades in unmatched trades tab then simply track could not 
find corresponding buy trade. Make sure your input file includes base line 
positions (I.e. your positions held open from the previous tax year). For example 
if you are importing 2008 trades file and if this file does not include open 
positions as of Dec 31st 2007, then you will have unmatched trades during trade 
processing.   

3. Check the corporate actions such as symbol name change, take over etc  
 
Once you identify the issue, to fix it click on Transaction Tab and add/delete the trades 
accordingly  
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Running Reports 
 
Running simply Track reports is trivial, Click on Report Tab on left bottom of the screen 
and then click on any report you like from left links and then select the portfolio and hit 
the run button. Follow the easy steps described in the screen shot.  
 

Running Tax Reports 
 
To run TAX reports,  

1. Select the report “Short Term Schedule D1”  on left window as shown in picture 
2. Make sure your portfolio in the Right Box  
3. Enter the Tax year as shown below 
4. Click on Run the Report  
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Exporting Tax Reports to PDF file or Excel  
 
To Export Report to Excel file or PDF, Click on little floppy icon as shown below and 
select floppy icon to generate PDF file.  
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Running Wash Sale Reports 
 
What is Wash Sales 

You cannot deduct losses from sales or trades of stock or securities in a wash sale. A 
wash sale occurs when you sell or trade stock or securities at a loss, and within 30 days 
before or after the sale you:  

1. Buy substantially identical stock or securities,  
2. Acquire substantially identical stock or securities in a fully taxable trade, or  
3. Acquire a contract or option to buy substantially identical stock or securities.  

If you sell stock and your spouse or a corporation you control buys substantially identical 
stock, you also have a wash sale.  

If your loss was disallowed because of the wash sale rules, add the disallowed loss to the 
cost of the new stock or securities. The result is your basis in the new stock or securities. 
This adjustment postpones the loss deduction until the disposition of the new stock or 
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securities. Your holding period for the new stock or securities begins on the same day as 
the holding period of the stock on securities sold.  

 

Simply Track properly calculates wash sales between short and long trades, between 
unequal numbers of shares bought and sold, and between stocks and options. In addition, 
you can export your wash sale adjusted gains & losses and import them into your copy of 
TurboTax or Tax Cut tax software programs via a TXF file export/import which will be 
discussed at the end  of this document.  

To run the Wash Sale Report  

1. select Short Term Wash Sale Schd1 report 
2. select Tax year 
3. Run the report  

 

Schedule D1 report with wash sale will be generated as shown below 
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Note: Some times total loss with wash sale will be less compare to total loss with out 
wash sale reports, this is because some of the capital gains and losses amount will be 
shifted to cost basis of the current holdings. To look at amount shifted to future trades run 
the following report 

Validating Wash Sale Reports 

To identify amounts shifted to next tax year run “realized gains and losses with wash 
sale” report as shown below  
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Validate amount shifted matches with total loss differed in Schedule D report.  
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Monthly gains and losses Reports 
 
Run Monthly Gains and losses Report as shown below  
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Generating reports from multiple portfolios 
Some times it is required to generate reports from multiple portfolios. For example if you 
trade with multiple brokers such as Ameritrade, E*Trade then you will setup two separate 
portfolios in Simply track Tool and generate combined reports as shown below  
 

 

Exporting data to TAX software 
You can export Simply Track trades into TurboTax or Tax cut. To export the trades into 
TurboTax run the following report as shown below  

To run the Export to TXF report from Simply track 

1. Generate Short Term TXF file or Short Term TXF file with wash 
2. Select Tax year 
3. Click on Open to browse the file ( Note : you will need this file to use with TAX 

software, Make sure you remember the location of the file.) 
4. Run the report. 
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Open the TAX software and select Simply Track Exported file and follow the on screen 
instructions. 
 

 
 
 
For more information on importing to TurboTax click on following link  
 
http://www.vbssol.com/TURBOTAX_IMPORT_2006.pdf 
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Tracking portfolios 
 
After successful completion of your import , trade matching, you update stock prices for 
current holding as shown below  
 

 
 
Note: All Stock quotes are updated with 20 minutes delay.  
 

Simply Track FAQ 

General Questions  

What is Simply Track?  

Simply Track performs portfolio tracking, Cost basis calculations and Schedule D 
generation. Simply track imports/downloads your stocks, options and mutual fund data 
and performs trade matching and generates capital gains and losses reports for Tax filing.  

How to get my trades into Simply Track?  

Getting Trades into Simply Track tool is called importing, Check out our import sections 
of our website and how you can import from various brokerage forms.  

Can I import trades directly from my broker?  

Yes, Simply Track supports two types of imports. 1. Online Imports 2. File Import. 
During the online import you can import trades directly from brokerage firm. Simply 
Track securely downloads your trades and performs trade matching.  
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Can I download last year data from Online broker?  

Yes, Most online brokers provide only last 18 months. Some brokers only provides last 
90 days. If you are not seeing last year trades during online import then you will have to 
use file import.  

My download works but I am not seeing all trades?  

Some brokers only provides last 90 days. If you are not seeing all trades during online 
import then you will have to use file import.  

What if my online broker not in the list of supported brokers?  

You will have to download your trade history into Excel file/CSV file/QFX file then use 
Simply Track File import.  

Where is my trade data stored in Simply Track tool, does it uses database?  

No database,  all the trade data is stored inside tool itself in a file called Simply track 
Data (.STD) files. All your trades are saved automatically into STD file in the form of 
portfolios. Location of current STD file can be found on Simply track Title bar as 
explained in this document. 

What is portfolio?  

All your trades are stored in Simply Track portfolios. All portfolios are saved in STD file. 
Portfolios are also called account. It is recommended to setup one portfolio for each 
broker you trade with. If you have two accounts with same broker then it is recommended 
to setup up two separate portfolios. 

I have account with multiple brokers; do I have to create multiple portfolios?  

Yes, we recommend you create separate portfolios for each online broker. Once you 
import all your trades into portfolios you can combine portfolios during the report 
generation as explained in this document.  

Is there a limit on number of trades?  

No limit, but you will notice performance degrading once you cross more than 40,000 
trades. 

How trades are matched during the Import?  

First In First out (FIFO) method to match your buys to sells (long or  
short). Simply Track (ST) Compares Trade Dates to match buys to sells or  
Sells to Buy for Short Sales.  
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Buys/sells for the same day are matched in the order they appear in which  
your input files.  

Can Simply Track supports unequal number of shares during Import, meaning I Buy 1000 
shares and then I sell it in 3 different transaction with 300 shares , 200 shares and then 500 
shares?  

Yes, Simply Track supports unequal number of trades for both long and Short Sales.  

What are various trade types (strategies) simply Track follows?  

Simply Track follows Open Long, Open short, Closed Long, Closed Short. Your Trades 
will be mapped into one of these four strategies 

Closed Long : Regular buy and sell closed trades.  

Closed Short : Short sales and then covered later date.  

Open Long : Current holdings (Long positions)  

Open Short: Current holdings (Short positions)  

Closed  Long and Closed Shorts are closed trades. Open Long and Open Short are current 
holdings. During the import if Simply Track finds a buy trade first and then sell trade it 
matches these two trades into “Closed Long”. Opposite of this is “Closed SHORT”. If it 
finds a buy trade and no corresponding sell trades then it assumes the trades as OPEN 
LONG. If it finds a sell trade and no corresponding buy trades then it assumes the trades 
as OPEN SHORT  

After trade matching I noticed Open Shorts/closed short but I never shorted any stock?  

Simply Track performs First In First Out trade matching, If it finds a Sell trade but no 
corresponding buy trade then Simply Track flags the trade as Open Short. To fix this you 
must provide corresponding buy trade or Right Click the trade and change strategy or 
Click on Trades->work With Short Sales to change the strategy from short to Long. 

Technical issues/Errors  

None of the trades are imported? I see blank screen after running import.  

1. If you are importing Excel CSV file ( File Extension is .csv), Open the file in Excel 
and click on File->Save as and make sure file is Comma delimited not TAB delimited 
file. If you have Excel on your PC then Click on File->Save As Excel Work book. 
.Simply Track imports Excel file much better then comma separated CSV file.  
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2. Some times you will have to convert CSV files to Excel file as shown below  

Converting CSV to Excel File 
�
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�
�
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Select the first column and then click on DATA->TEXT TO COLUMNS 

��
�

Click On Next and then check the box Comma 
�
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�
�
�
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Click on Next and then Finish , you should see the File converted to 
columns as shown below 

�
�
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Click On File ->Save AS and save the file as Excel Work Book  

�

 

Import Error! No Excel App Found on PC!  

If you are trying to import Excel file and Excel is not installed then you will get this 
error. Try save the file as .csv and try again,  

During Import “Import Error ! <Error Message>  

During import Simply Track validates date, price, and quantity columns. You have Bad 
data in file or May be characters in price Column.  

Error in Downloading Online Trades <Error Message>.  

Make sure your internet connection is up, Some time rebooting the system will fix the 
download issues.  
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Support 
 

1. It is recommended to read Simply Track Manual before contacting support 
2. Read Import section of Simply Track website 

http://www.vbssol.com/support.html 
3. Send Email to support@vbssol.com 
4. There is no phone support, However if you send us email requesting phone 

support, we will setup a time to go over your issues  
5. Before contacting support please send us version number you are using, Always 

update to most recent version as it contains many bug fixes 
 

User/License Agreement Disclaimer and Software License Agreement  

 
Before you use Simply Track (the ''Software'') for the first time, please read this 
Disclaimer and License Agreement. By your action of using Simply Track, you are 
agreeing to comply with all terms contained in this License.  
Users of Simply Track must accept this disclaimer of warranty: ''The Software is supplied 
AS IS. VBS Solutions, Inc, LLC (''VBS Solutions, Inc'') disclaims all warranties, 
expressed or implied, including, without limitation, the warranties of merchantability and 
of fitness for any purpose. VBS Solutions, Inc assumes no liability for damages, direct or 
consequential, which may result from the use of the Software.''  
 
The Software is provided at no charge to the user for an evaluation period of 30 days, 
after which it will cease to retrieve quotes. If you would like to continue using the 
software after the evaluation period, you must purchase a license (see the Ordering 
Information section for details). When you purchase a license, you will receive a key that 
will turn off the evaluation period timer, as well as disable the reminder screen and the 
evaluation notices. The license key will allow the licensee to use the Software on any one 
computer at any one time. Site and worldwide license arrangements may be made by 
contacting VBS Solutions, Inc.  
 
THE PRODUCT IS PROVIDED AS IS WITHOUT WARRANTY OF ANY KIND, TO 
THE MAXIMUM EXTENT PERMITTED BY APPLICABLE LAW. THE AUTHOR 
FURTHER DISCLAIMS ALL WARRANTIES, INCLUDING WITHOUT 
LIMITATION ANY IMPLIED WARRANTIES OF MERCHANTABILIT Y, FITNESS 
FOR A PARTICULAR PURPOSE, AND NONINFRINGEMENT. THE ENTIRE RISK 
ARISING OUT OF THE USE OR PERFORMANCE OF THE PRODUCT AND 
DOCUMENTATION REMAINS WITH RECIPIENT, TO THE MAXIMUM EXTENT 
PERMITTED BY APPLICABLE LAW. IN NO EVENT SHALL THE AUTHOR BE 
LIABLE FOR ANY CONSEQUENTIAL, INCIDENTAL, DIRECT, INDIRECT, 
SPECIAL, PUNITIVE, OR OTHER DAMAGES WHATSOEVER (INCLUDING, 
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WITHOUT LIMITATION, DAMAGES FOR LOSS OF BUSINESS PROFITS, 
BUSINESS INTERRUPTION, LOSS OF BUSINESS INFORMATION, OR OTHER 
PECUNIARY LOSS) ARISING OUT OF THIS AGREEMENT OR THE USE OF OR 
INABILITY TO USE THE PRODUCT.  
The Title, ownership rights, and intellectual property rights in and to the Software shall 
remain with VBS Solutions, Inc. You agree to abide by the copyright law and all other 
applicable laws of the United States including, but not limited to, export control laws. 
You acknowledge that the Software in source code form remains a confidential trade 
secret of VBS Solutions, Inc therefore you agree not to modify the Software or attempt to 
decipher, decompile, disassemble or reverse engineer the Software, except to the extent 
applicable laws specifically prohibit such restriction.   
Simply Track May have Unknown Bugs, It is your Responsibility to make sure numbers 
correct, We are not liable for any damage occurred due to this product.  

 

 


